Latest information for parents regarding Leave of Absence

The School Attendance (Pupil Registration) (England) Regulations 2024
make it clear that Head Teachers cannot grant leave of absence unless there is an exceptional or unavoidable reason. 

The law allows a Head Teacher to consider individual requests to grant a leave of absence. HOWEVER, the Head Teacher must be able to justify their decision.  The narrow range of reasons suggested as exceptional or unavoidable do not include family holiday in term time. 

The procedure for requesting any leave of absence from school is a follows:
· Any request for leave of absence must be made in writing and in advance. (Parent/Carers must complete the Leave of Absence form. This can be obtainable from the school office or the school website.)
· The completed form must be returned to the school office and the Head Teacher will consider the request.
· The parent/carer will be informed of the Head Teacher’s decision in writing.
· If parent/carer wishes to discuss this with the Head Teacher then they can make an appointment through the school office.
· If the parent/carer then takes the child away, the absence will be recorded as unauthorised and this can be followed up by the Local Authority who can issue a Penalty Notice.  

Please Note:
· If no request for leave of absence has been received then this can result in a Penalty Notice.


Important changes from Monday 19th August 2024


· Parents are required under the Education Act (1996) to ensure their child attends school regularly. There is no automatic right to take a child out of school during term time but the law allows Head Teachers to consider individual requests to authorise a leave of absence in exceptional circumstances.

· The Head Teacher must be satisfied that the exceptional circumstances justify an authorised absence and it is entirely the responsibility of the parent submitting the request to provide sufficient information and evidence in order to establish this fact.

· The request for an authorised leave of absence must be made in advance and the Head Teacher may invite the parent into school to discuss the request before a decision is made.

· If the request for a leave of absence is refused and the absence is recorded as unauthorised, the Head teacher may refer the matter to the Local Authority requesting a Penalty Notice be issued against you.

· Where there is more than one child, each parent may be issued with a Penalty Notice in respect of each child.

· As a parent/carer, you can demonstrate your commitment to your child’s education by not allowing your child to miss school for anything other than an exceptional and unavoidable reason. Research suggests that children who are taken out of school may never catch up on the learning they have missed, which may ultimately affect exam and test results.

Increase in Penalty Notice amount:

	Previous Fine
	Reduced if paid within 21 days
	New Fine
	Reduced if paid within 21 days

	£120
	£60
	£160
	£80




Escalation in cases of repeat offences

Any second penalty notice issued to the same parent for the same child within a rolling 3 year period, will be charged at the higher rate of £160 with no option for this second offence to be discharged at the lower rate of £80.

Limited number of penalty notices per parent

A national limit of 2 penalty notices can be issued to a parent for the same child within a rolling 3-year period.  At the 3rd (or subsequent) offence(s) another tool, such as prosecution, will be considered.

For more information please see: Fines for parents for taking children out of school: What you need to know – The Education Hub (blog.gov.uk)


Penalty Notices

The National Framework introduced in August 2024 means only 2 penalty notices can be issued to the same parent in respect of the same child within a 3 year rolling period and any second notice within that period is charged at a higher rate:

• The first penalty notice issued to a parent in respect of a particular pupil will be charged at £160 if paid within 28 days. This will be reduced to £80 if paid within 21 days.

• A second penalty notice issued to the same parent in respect of the same pupil is charged at a flat rate of £160 if paid within 28 days.

• A third penalty notice cannot be issued to the same parent in respect of the same child within 3 years of the date of issue of the first. Alternative action, such as prosecution in Magistrates court, will be considered instead.

Failure to pay a Penalty Notice could result in the Local Authority starting legal proceedings against you for the offence of failing to ensure your child’s regular attendance at school.

